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About MIG 
Management Information Group is a software development firm with a long-term commitment to 
the education market. MIG has been creating integrated application and information 
management software since 1977. A proven leader in educational and financial software, MIG 
has supplied complete computer solutions for schools, school boards and municipalities across 
North America. 
Your HomeLogic software support contract allows you to communicate with MIG’s experienced 
trouble-shooters. Should you have any questions or experience any problems beyond the 
information provided in this help file, you can contact our Customer Service Center at: 
Phone: (780) 418 - 2800 
Fax: (780) 418 - 3003 
Home Page: www.schoollogic.com 

An Introduction to HomeLogic  
Welcome to HomeLogic, the software application developed to allow students and their parents 
access to student information via the Internet. You will have the ability to see attendance 
information, grades, assignments (who they are from and when they are due), and discipline 
records. You will also be able to submit requests for future courses. 
The data entered into HomeLogic is submitted directly to SIRS or SchoolLogic. 
Each person using HomeLogic is assigned a unique login name and password. These unique 
logins ensure the retrieval of specific information relating only to the individual user. 

The Parent/Student Login  

Self Registration  
If Self-Registration has been enabled by the school or school district in Logic Admin, parents 
and students can log in to HomeLogic and receive their usernames and passwords via email. 

1. Launch your Internet browser. 
2. Access HomeLogic through a Link or Favorites or by entering the URL, similar to 

<http://yourwebserver/homelogic>.  
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3. Click on the  link. 

 
4. Select your school and click . 

 

5. Select the required user type by clicking the appropriate .  Click . 
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or if you selected student: 

 

6. Enter the required information in the fields and click . 
Note: The fields required for this form are determined by the school or school district and 
may or may not be exactly as pictured above. 

7. If the self registration can not be completed, the following window will display: 
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or if you have entered your ID number incorrectly, you may receive one like this: 

 
8. Click the  to contact the school or you can try again with a correct ID number. 
9. If the information matches what the school has on file, the following window will display: 
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10. The email address the school has on file will display. If the option is enabled by the 

school in Logic Admin, you may correct the displayed email address if it is incorrect. If the 
option is not enabled, call the school. 

11. Click . 

 
12. Click the  button to close the form. 
13. Check your personal email address for your new login and password and use this 

information to log into HomeLogic. 
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Login to HomeLogic 
1. Launch your internet browser. 
2. Access HomeLogic through a Link or Favorites or by entering the URL, similar to 

<http://yourwebserver/homelogic>.  

 
3. Enter your . 

4. Enter the . 

5. Select . 
6. If the incorrect user name or password is entered, you will receive the following error. 

 

7. Click  and you will be returned to the HomeLogic Login page and re-enter 
the correct login name and password. 

Note: The login name(s) and password(s) are not case sensitive. 

 

8 



Preferences 

HomeLogic Homepage  
Once you have successfully logged into HomeLogic, the home page will display.  

 
1. Your name will appear on the top right corner of the HomeLogic screen and in the header 

directly above the date. 
2. If you are a parent, and you have more than one student attending the school - the 

names of the students will appear at the top left of this screen. Parents can select which 
student to view by clicking once on the name desired. HomeLogic will have defaulted to 
the first student in the list. 

3. The HomeLogic menu options are listed down the left side of the page. The possible 
menu options depend on if the school has enabled the relevant modules of SIRS or 
SchoolLogic software and have chosen to allow parents and students to view the data. 
The possible HomeLogic menu options are: 

• Schedule 
• Attendance  
• Grades 
• Progress Reports 
• Achievement Tests 
• Assignments 
• Class Events 
• Discipline 
• Fees 
• Graduation Requirements 
• Transcript 
• Immunizations 
• Course Requests 
• Demographics 
• Family Fee Summary 
• Preferences 
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4. Use the  and  links located near the top of the form to scroll 
backward and forward, week-by-week through the student information.  

5. Located in the upper right corner of the Schedule screen are the following button options 
that are available on every page of HomeLogic (except Grades Details and Course 
Requests). 

•  Contacts - If the school has set up the option, teachers’ names will 
become a link within HomeLogic that will open an email window with the 
teacher’s email address already filled in. A teacher that can be emailed will 
have his/her name displayed in a purple font color and a teacher without an 
email link will have his/her name displayed in a black font color. 

•  Help - Choose this icon to access the most recent HomeLogic User 
Guide. You can print all or particular pages of the User Guide by right clicking 
within the guide and choosing the  option. Within the Print dialog box, 
you can choose to print the entire guide (All) or you can highlight the 
information needed within the guide and click the Selection radio button (with 
a Windows operating system) to print a portion of the guide.  

•  Logout - When this icon is selected, you will be logged out of 
HomeLogic. 

 

Using the HomeLogic Help Contents and Search File 
Although you can call the MIG Customer Service Center, HomeLogic has a built-in help feature. 
Help allows you to select specific features or functions and find detailed instructions on what the 
feature does and how to perform it. The HomeLogic Help file has procedures linked to relevant 
pages and user guides attached to pages that require more explanation. The Help file has been 
installed directly in the software, you can access it from any page in HomeLogic by clicking on 

.  

Contents Menu Help 
There are different ways of finding information using the Help file. You can search for help 
topics using the Contents menu. 

1. Click on , this is found in the upper left hand corner.  
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2. Click on an area to see specific help issues for the selected area. The  icons signify 

further areas inside (like chapters). The  icons signify specific help topics. 

Search Help  
You can search for help using the index of help topics arranged in alphabetical order. 

1. Click on , this is found in the upper left hand corner. 

2. Enter a key word or set of words, e.g., Attendance. Then click . 

 
3. A list of the help topics will appear. 
4. Click on the topic from the list to display the page in the window on the right. 
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The Student Scheduled Timetable  
Depending on the type of school being accessed, the following options are available: 
• For an Elementary School without scheduled classes 

- no Student Schedule is available after login 
- all other HomeLogic menu options are available 

• For an Elementary School with scheduled classes 
- the Student Schedule is available after login  
- all other HomeLogic menu options are available 

• For a Junior High and High School 
- the Student Schedule is available after login 
- all other enabled HomeLogic menu options are available 

1. Click on the  link from the menu bar on the left hand side of the form. If you 
don't see the Schedule page, it is possible that the page has been temporarily hidden 
from view by a program administrator. 
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2. You are presented with the student scheduled timetable (unless the student is in an 

elementary school according to the above listing). The timetable will consist of scheduled 
classes for the current week. 

3. Use the , , , or  links located at the top right and left hand sides of the 
form to scroll backward and forward, week-by-week or month-by-month through the 
student schedule. 

4. The schedule can be printed by selecting the  button. 

Attendance  
Attendance is available for parents and students to view the attendance absence/late 
information that has been recorded by the school, i.e., it is available as read-only. The days that 
a student was present will not be displayed on the attendance page but it can be assumed that 
those were the days without an absence or a late record.  

1. Select the  link from the menu bar on the left hand side of the form. You will 
be presented with the attendance of the selected student.  
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2. The student’s name appears above the attendance list. Attendance is listed in a column 

view with the following:  

•  - This is the date of the attendance entry. 

•  - This is the name of the class. 
•  (or Period) - The time of day the attendance entry occurred (e.g., 

Morning or Afternoon) is next. 

•  – This is the attendance status (e.g., Absent, Late, or School Absent). 

•  - If set up to be used by the school, the minutes the student was late 
for class is displayed. 

•  - The reason obtained by the school for the student’s attendance 
entry is the last item. An “Excused” in the column indicates what has been 
deemed by the school to be an excusable reason for an absence. 

3. Attendance count totals are located at the bottom of the attendance column. 

 
Note: School-approved absences are not counted against the student for perfect 
attendance or other reports. This is the case if the student is attending school but not in 
class, such as for field trips or in-school suspensions. 

4. The attendance information can be printed by selecting the  button. 

Grades  
HomeLogic offers parents and students up-to-date information on a student’s progress. The 
most current yearly and cumulative average grades will be displayed at the bottom of the Grade 
Details page. 

1. Select the  link from the menu bar on the left hand side of the form. You are 
presented with the reporting period grades information that has been entered or 
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submitted into SIRS, SchoolLogic, or Teacherlogic for the selected student for the current 
and previous reporting periods from the current school year. If no grades have been 
entered for a particular reporting period, the grade fields will be blank. 

 
  

2. The following information is available within the HomeLogic Grades page:  

• The  or  column headers can be clicked to determine 
the sorting order for the page. Click the Class column header to sort by class 
and the Report Period column header to sort by reporting period. 

•  - This is the name of the class. Click on the name of the class to see a 
student’s progress grades (marks) for that particular class only. (This will be 
task detail information that has been entered by the staff member if the school 
has enabled Grade Book. See Grade Details for more information.) Click on a 
different class to see details for another class. To return to only the Report 
Card Grades information, click - Grades. 

•  - This is the name of the class instructor/teacher/staff member. 
• Course objectives will be displayed under the instructor's name if any have 

been entered for the class by the teacher/school. If a grade value has been 
entered for the objective and/or an achievement value, they will also be 
displayed accordingly. Note: For Alberta schools, rather than an Achievement 
value, a Grade Level of Achievement (GLA) value may be displayed.  

•  - This is the reporting period the grade is for.  
•  (or Grade) - This is the school mark or grade entered for the student for 

the reporting period for the class. 
•  - This is the alpha equivalent of the grade (if it has been chosen by the 

school to display alpha grades). 
•  - This is the grade attained on the school exam (if applicable). In some 

cases, there will be exams with multiple parts that will be displayed as well.  
•  - The final grade (if applicable) is displayed as well. 
• - If an achievement value has been entered for a course, that 

value will be displayed. Note: For Alberta schools, rather than an 
Achievement value, a Grade Level of Achievement (GLA) value may be 
displayed.  

•  - This is the effort entered for the student (if the school is recording 
student effort and the relevant staff member has actually made an entry). 

•  - This last item is the number of credits earned to date (if the school is 
using credit accumulation). 
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Note: Report comments entered by instructors for the reporting period are displayed under 
the relevant reporting period (if entered). 

Grade Details  
Details relating to each task assigned to the student for each class (if set up by the teacher) can 
be viewed two ways. If the class is set up with cumulative averaging, this page will display all of 
the previous and current categories and tasks under the current reporting period. The most 
current yearly and cumulative average grades will be displayed at the bottom of the page. 

1. Click on the  menu option to display student classes and grades.  

 
2. From the main form, click on a  from the column on the left hand side of the Report 

Card Grades form.  

 
3. Details for the selected class will display directly beneath the main Grades form. 
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4. Alternatively, a class can be selected from the menu bar on the left. Selecting to view the 
Grade Details this way will only display the details on the page. 

 
5. If the teacher/school is using cumulative averaging, all the previous and current 

categories and tasks will be displayed for the current reporting period.  
If multi-part exams are being used by the teacher/school, you will notice sections of an 
exam grade as well as a combined average. 

6. This information can be printed by selecting the  button. 

Progress Reports  
Progress reports allow a school to provide a report for parents with details for specific activities 
or skills for each class the student is enrolled in. Each activity or skill can be given a grade.  

1. Click on  from the menu bar on the left. 

 
2. If the school or school district uses Progress Reports, student grades (or marks) will 

display under each class name and adjacent to the skills or activities the school is 
monitoring and testing. 
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3. This information can be printed by selecting the  button. 

Achievement Tests  
If the school or school district uses Achievement Tests to monitor SAT or ACT tests, the results 
of these tests can be viewed in HomeLogic if the preference is set up in Logic Admin. 

1. Click on  from the menu bar on the left.  

  
2. A list of tests taken by the student will display along with the score given for each test. 

3. This information can be printed by selecting the  button. 

Assignments  
HomeLogic offers Parents and Students up to date information on assignments posted for 
specific classes. Assignments are displayed in HomeLogic according to dates set up for the 
particular assignment by the school staff member in TeacherLogic or GradeLogic. 

1. Select the  menu option. 
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2. The following information will display: 

•  - This is the name of the class that the assignment has been 
posted for.  

•  - This is the name of the posted assignment. 
•  - The number of attachments linked to each assignment 

will be listed in the Attachments column. Click on the number to display 
the “List of uploaded Files” page. 

•  - This is the date that the assignment is given to the 
students. 

•  - Then the due date of the posted assignment is displayed. 
•  - The name of instructor posting the assignment is displayed 

in the next column. 
•  - if a grade (or mark) has been entered for the student for a specific 

assignment, the grade will be displayed in this column. 

3. As with the  module above, you can select to view assignments for a selected 
class by either clicking on the assignment name in the main form or in the menu bar on 
the left. 

4. Clicking on the Assignment Name will open a form with detailed instructions (If entered 
by the teacher) for the selected assignment.  
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5. This form can be printed by selecting File - Print. 
6. If attachments have been added to the assignment by the teacher, click on the number to 

display the List of uploaded Files page. 

 
7. The attachment can be opened by clicking on the .  

8. Click the  button to close the form. 
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Class Events  
HomeLogic offers Parents and Students up-to-date information on class events posted for 
specific classes.  

1. Select the  menu option. 

 
2. The following information will display: 

•  - This is the name of the class the event has been posted for. 
•  - This is the name of the posted event. 
•  - Click the number (unless a 0 or zero is displayed, which 

means that there are no attachments linked to this event) to view a List of 
uploaded Files page where you will select the attachment file you want to 
view or print. 

•  - The date the event is posted. 
•  - The date when the event will be over. 
•  - This is the name of the instructor posting the event.  

• A red asterisk ( ) indicates an event that is mandatory. 
3. As with the Grades module, you can select to view events for a selected class by either 

clicking on the assignment name in the main form or in the menu bar on the left. 

Discipline  
If the school has set up the software to allow you to do so, HomeLogic can allow you to see a 
read-only summary record of any disciplinary issues related to your currently enrolled or pre-
registered child.  

1. Click on the  menu option. 
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2. The following information will display: 

•  - This is the date that the student committed the offence that 
required the discipline. 

•  - Next is the name of the offence. 
•  - This is the date that something was done (i.e., a penalty decided 

upon if any) regarding the offence. 
•  - This describes what was decided about the offence. 
•  - The last column lists the name of the staff member who dealt 

with the consequences of the offence.  

3. This information can be printed by selecting the  button. 

Fees  
If the school has set up Fees and the Preferences are set to allow you to view fees information, 
you will see a Fees menu option. 

1. Click the  option from the menu bar on the left.  
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2. The following items will be displayed: 

•  - This is the name given to the fee by the school. 
•  - This is the school year that the fee was assigned. 
•  - Next is the date that the fee was assigned to the student. 
•  - This field is the fee amount. 
•  - Then any payment made by the student towards any of the fees 

is listed. 

•  - This is the date the payment was made by the student. 
•  - The final column is for the number of the receipt that was given to 

the student. 

3. Totals are given for the  and the  columns. 

4.  - Payments made without specifying to which fee it should be 
applied, are considered unattached. 
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5.  - If a student has paid in excess of what was owed, it will be displayed as 

an over payment in HomeLogic.  

  

6.  - The amount displayed is for the total of the fees that the student still 
needs to pay. An amount in a red font would indicate that the student has overpaid.  
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7. This information can be printed by selecting the  button. 
  

Graduation Requirements  
If you’re not sure whether the requirements for graduation will be met by the courses taken, take 
a look at the . If graduation requirements are not available, the school 
has decided not to display them in HomeLogic. 

 
The school will have set up in SIRS/SchoolLogic the areas/subjects that are needed along with 
the minimum credits  to be included in the list.  
How many of the required courses, and therefore credits, have been completed will be 
displayed under the  column. 
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Possible current courses credits are listed in the  column. 
How many credits are needed according to the particular graduation requirement area is 
displayed in the  column. This information can be printed by selecting the 
 button. 

Transcript  
A quick look at Transcript will help you to check that all of the course prerequisites have been 
met for the courses you would like to request. You might also check that the required credit 
counts have been met for graduation requirements. 

1. Click the  option from the menu bar on the left. 

 
2. The following will display according to what has been selected to display by the 

teacher/school: 

•  - This refers to the year the course was taken. 
•  - The school the course was taken at. 
•  - This is when the course ended. 
•  - The name of the course and its code. 
•  - This refers to how many credits were earned and then 

recorded for having taken the course. 
• - This refers to how many credits could potentially be earned 

by the student considering the courses the student enrolled in. 
• - This is the final mark that has been calculated for the student that 

doesn't include a departmental exam. 
• - This refers to a mark for a state or provincial exam. 
•  - The last item is the overall grade for the course considering the school 

and exam grades. 
• Total credits earned will be displayed towards the bottom of the page. 
• Under Averages, the most current yearly and cumulative average grades will 

be displayed at the bottom of the page according to what has been set up in 
Logic Admin by the school for HomeLogic. 

Note: Customers using both SIRS 4 and SchoolLogic will find that the average will be 
combined from the SIRS and SchoolLogic tables, i.e., HomeLogic will look at both tables 
and use the most current table. If both SIRS 4 and SchoolLogic have averages from the 
same year, the SIRS 4 average will be used. 

3. Transcript information can be printed by selecting the  button. 
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Immunizations  
HomeLogic will display immunization history on file for each student.  

1. Click on  from the menu bar on the left. If immunizations are not available, 
the school has decided not to display them in HomeLogic. 

 
2. The following will display: 

•  - the name of the immunization shot. 
•  - how many shots are required to be fully immunized. 
•  - how many shots the student has received for the 

immunization. 

3. This information can be printed by selecting the  button. 
 

Course Requests 
Course Requests  
HomeLogic offers students the ability to enter student course requests for next year’s classes.  
There are two possible reasons that course requests may NOT be available to you:  
Next year has not been setup by the school and/or the school is not allowing the entry of course 
requests by students. 
or 
The cut off date for entering requests has passed and the option is no longer available. 
However, if you have entered requests already, you will be able to see a display of the courses 
that were requested. 

1. Select the  menu option. You are presented with the Course Request 
form.  
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2. There are 4 steps: 

•  

•  

•  

•  
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Note: The order of the above four steps will depend on what has been selected as 
preferences by your school. Therefore, if the school has not selected to allow the Selecting 
and Ranking your Best of Requests, Verifying your Requests will be Step 3. If the school 
has not selected to allow Assigning Alternates, Terms and Staff Preferences and Selecting 
and Ranking your Best of Requests Verifying your Requests will be Step 2 in the Course 
Requests window. 

Step 1 - Selecting your Primary Requests  

 
1. From this form, students can select from a list of requests for next year.  
Note: Depending on what has been selected by the school, any of the following may occur: 
If requests are validated on the Requests field, the checkboxes will be disabled when the 
maximum is reached. 
If requests are validated on the Credit field, the application will check if the credits will be 
exceeded (for example, if a student has 6.5 out of a possible 7 credits and a class worth 1 or 
more credits is selected). If the credits are exceeded, as in the example, a message will 
inform you to select a different course. 
If requests are validated on both course requests and credits, every time a checkbox is 
selected, the application will verify that the count and/or credits are not exceeded. A 
message will be displayed if the count is exceeded. When either the maximum request count 
or credit count is reached, the rest of the fields will be disabled. 
The options available to you are the following if you are in the Selecting Your Primary 
Requests form:  

•  - These are the requests/courses available to students.  

•  - The total credits associated with the adjacent Request.  

•  - If used by the school, the Course Unit weight will display in this 
column. 

•  - This is a read-only value, which is set by the school, indicating that the 
school has set a specific number of requests a student needs to make. Once the 
student has reached the number of requests, the request options will become inactive 
and students will not be able to make more course selections. 
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•  - This is a read-only value, which is set by the school, indicating that the 
school has set a specific number of credits a student needs. Once the student has 
reached the number of credits, request options will become inactive and students will 
not be able to make more course selections. If there is no credit validation set up on 
the Web tab of SIRS Preferences, the statement and Credit field will not be displayed. 

•  - Once students have selected the allowable amount of requests and 
have clicked Submit, requests will be listed in the selected request section. 

2. Select the courses/classes you would like requested for the next school year by placing a 
 in the appropriate checkboxes.  

Note: The full class name will display when rolling the mouse over the course name. 

3. Once the student has selected the maximum allowed requests, click  to save 
your course selections and move to the next step. The following window will display: 

 

4. Click  to move to the next step. 

5. To revert back to the last saved/submitted changes. Click the  button. 

6. To close the form without saving, click . 

Step 2 - Assigning Alternates, Term and Staff Preferences  
Note: Steps 2 and 3 may not be available if this information is not set up in SIRS or 
SchoolLogic at the school level. 
Once Requests have been entered, students have the opportunity to select alternative requests. 
Alternate Requests allows the student to select an alternative course in case the student does 
not get the requested course.  

1. From the Course Request form, click . The following form will be displayed: 
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2. The following options are available: 

•  - This is the list of requests that have been entered with Step 1. 
•  - This displays an alternative request that has been selected, if any 

have been selected yet. 
•  - Indicates the amount of credit earned upon completion of the 

selected course request.  
•  - From the drop-down list, select in which term you would like to have 

the selected course request occurring.  
•  - From the drop-down list, select preferred staff members for the 

selected course requests.  

3. If any changes need to be made to requests selected in step one, click the 
 button to make any necessary/required changes. 

4. To add an alternate request, click the mouse in the  field area. The Alternate 
Requests form will display.  
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5. Click on a request to select it as an alternative course.  

 
6. If the student has a  or  preference for the selected Alternate request, use the 

 button to display a list of available terms/staff members. 
7. Repeat the above steps to select other alternative requests. 

8. When all selections have been made, click  to save your selections and move to 
the next step. The following window will display: 
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9. Click  to move to the next step. 

10. To revert back to the last saved/submitted changes. Click the  button. 

11. To close the form without saving, click .  

Step 3 - Selecting and Rank Your Best of Requests  
Note: Steps 2 and 3 may not be available if this information is not set up in SIRS/SchoolLogic at 
the school level. 
Once requests and alternative requests have been entered, parents and students have the 
opportunity to select their best of requests options. Best of Requests allows the parent and 
student access to a selection of courses needed to fill the student timetable. 
For example, a student is to take two electives out of a choice of three. Once you have 
submitted the listing of the requests according to priorities, the program will attempt to schedule 
the first two listed. If this is not possible, the computer will drop one of the first two and give the 
third choice. 

1. From the Course Request form, select . 
2. The Best of Request selection form will display: 

 
3. If any changes need to be made to requests selected in step two, click the 

 button to make any necessary/required changes. 
4. The following options are available to you: 
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•  - A list of all the requests available to you are available to the 
parents and students. 

•  - This is a number set by the 
school indicating that the school has set a specific number of Best of 
Requests a student is allowed. Once the value entered has been reached, the 
request options will become inactive and parents or students will not be able 
to make, i.e., submit, more course selections. 

•  - This list can be arranged in the order by which the student wishes 
to receive Best of Request. Using the  links, arrange the Best of 
Request list in the order required. 

5. When all selections have been made, click  to save your selections and move to 
the next step. The following window will display: 

 

6. Click  to move to the next step. 

7. To revert back to the last saved/submitted changes. Click the  button. 

8. To close the form without saving, click .  

Step 4 - Verifying Your Requests  
Once the requests, alternative requests and best of request have been entered, you have the 
opportunity to view the selections and then make changes. If the cut-off date has passed, only 
the Verification Page will be displayed. 

1. From the Course Request form, select . 
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2. Review the entries. If changes are needed simply select the  button and make 

the required changes. 

3. Remember to click  after each change to save your selections. 

 

Demographics  
This form can be used to check the demographic information the school or school district has on 
file for the parent and each student. 

1. Click on  from the menu bar on the left. The first form that opens will 
display the current user’s demographic information. 
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2. From the menu bar on the left, the student’s name will display below the 
 heading. Click on the student’s name to see the demographic information on file for the 
student. 

 
3. If the school has set up fields that allow editing and you have logged in as the relevant 

parent/guardian, those fields will be accessible, for example, with a drop-down list or as 
a memo field that can be entered into. 

  

Family Fee Summary  
A summary statement of fees for the whole family can be quickly viewed by clicking on the 

 link from the menu bar on the left. 
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The report is split between  (school fees) and . Fee information for each 
student in the family is separated under each area. The report will display a total of fees 
charged under the  column, a total of payments under the  column and the net 
total will display under the  column. This report can be printed by clicking the 
 button. 

 
Preferences 
Preferences  
If the school has enabled the options, users can change their email address and password in 
HomeLogic without having to contact the school. (Schools can see the Logic Admin Utilities 
User Guide for more information on enabling password changes in a Logic product.) 
If relevant options have been enabled by the school, it is possible to receive email notifications 
about attendance, discipline issues, assignments, class events, and task grades. 

Change Password  
1. Click  from the menu bar on the left. 

 
2. Click the  button. 
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3. Enter the current Password in the  field. 

4. Enter your choice of a new password in the  field. 

5. Confirm your new password in the  field. 

6. Click . 
7. If the password change was successful, you will see the following confirmation message. 

 
8. If the change was not successful, you will see the following message 

 
9. Re-enter the values in the password fields or click  if you have decided 

not to change your password. 

Change Email Address  
1. Click  from the menu bar on the left. 

 
2. Enter your new email address in the  field. 
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3. Click . The following window will display: 

 
4. If you want to check to ensure the correct email address was saved, click on 

 from the menu bar. Your newly entered email address will display on the 
demographics form. 

 

Setting Up Email Notifications 
A HomeLogic user (usually a student contact) can subscribe to HomeLogic events that pertain 
to the student that user is attached to. Once you have been notified, the information could then 
be viewed in HomeLogic. 

1. Go to Preferences and click the student name that you want to be notified about. [The 
students that you are attached to will be listed under Preferences.] 

 
2. Select from the following options: 

To get notified about "today's" absence issues, choose one of the following: 

Select the Absences . You can then select to receive notifications for all absences or 

only unexcused absences  recorded for the selected student using the relevant . 
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To get notified about a late arrival to class/homeroom, select the Late . You can then 
select to receive notifications for all late arrivals or only unexcused late arrivals using the 

relevant . 
To get notified about "today's" discipline issues, choose one of the following: 

To be notified that an issue has been recorded indicating that the selected student has 

committed an offence, select the Offence Entered  

Select the Action Taken for when a decision has been made to issue discipline 
regarding an offence committed by the selected student. 

Select the New Assignment to be notified when a teacher / staff member has added a 
new assignment to a class that the selected student is in. 

Select the New Class Event to be notified when a teacher / staff member has added a 
new event for a class that the selected student is in. 
Under Task Grades, select one of the following:  

Select the "Grades less than or equal to..."  to be able to indicate a percentage value 
below which you want to be notified if the selected student receives it. 

Select the "Grades greater than or equal to..."  to be able to indicate a percentage 
value that is equal to or less than a grade/mark you want to be notified for if the selected 
student is given it. 

Select the Grade Status that affects student's average to be notified if a grade 
status (such as for an incomplete class) is changed that will affect the average 
grade/mark of the selected student. 
Note: With the exception of attendance, when your notification preference is first set up, 
HomeLogic will check if there is any data that meets the criteria and send a standardized 
email notice accordingly. Otherwise, data is analyzed at set intervals to determine if the 
standardized email(s) need to be sent. 

2. Click  to save your email notification preferences. Clicking  will return 
the form to previous settings if you have not yet submitted. 
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